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1.0 Introduction 
 
1.1 Stoke-on-Trent City Council has prepared a draft Hot Food Takeaway Supplementary 

Planning Document (SPD).  The draft SPD has been prepared as a result of the Hot Food 
Takeaway Task & Finish Group which recommended production of detailed and up-to-date 
guidance to guide future planning decisions.    

 
1.2 The SPD provides greater detail in relation to the adopted Newcastle-under-Lyme and 

Stoke-on-Trent Core Spatial Strategy including Policy CSP1, and ‘saved’ City Plan policies 
SP7 and SP8.   

 
1.3 The purpose of the document is to set out a clear process for potential takeaway 

operators/owners. The guidance should ideally be used when proposals are being prepared 
(i.e. the pre-application stage).  The SPD has been prepared to help guide prospective 
takeaways operators/owners from this early pre-application stage through to the planning 
application submission stage.  

  
1.4 Once adopted, the SPD will be used by Council officers and elected members to consider 

development proposals against.  The SPD will be applicable to future proposals involving 
takeaways across the city, but the SPD cannot be applied retrospectively to existing 
takeaways or premises with existing planning permissions. 

 
 
2.0 What is the Statement of Consultation? 
 
2.1 A Consultation Statement is required to comply with Regulation 12 of the Town and Country 

Planning (Local Planning) (England) Regulations 2012, which states that local planning 
authorities should, before adopting a Supplementary Planning Document, prepare a 



Consultation Statement which sets out who the local authority has consulted with, a 
summary of the main issues raised by those persons, and how those issues have been 
addressed in the SPD.  The Consultation Statement is to be made available at the time of 
consultation on the Draft SPD. 

 
2.2 The Consultation Statement will be updated at key stages of the SPD preparation in order to 

record the consultation carried out at each stage, to summarise any consultation responses 
received and to set out the City Council’s intended response to any representations.  Once 
finalised the SPD will be accompanied by a final Consultation Statement before formal 
adoption.  

 
 
3.0 Consultation Methodology 
 
Preliminary Consultation and Evidence Gathering 
  
3.1 In 2009/10, a City Council Task & Finish Group was established to consider a range of 

issues and concerns associated with hot food takeaways, including perceptions around 
takeaways, their impact on obesity and health, the number and location of takeaways 
across the city, and impacts on local neighbourhoods such as anti-social behavior, litter, 
odour, nuisance, etc.   

 
3.2 The Task & Finish Group was made up of a number of Elected Members, supported by 

officers from planning, licensing, property, highways, health and neighbourhood 
management, and the group consulted with takeaway businesses, the Chamber of Trade, 
the Police and the public.  The group looked at case studies of centres within the city that 
contain takeaways, as well as planning guidance produced by other local authorities to 
identify best practice. 

 
3.3 The Task & Finish Group’s final report ‘Health Concern or Part of Society’ set out a number 

of recommendations to take forward, including preparation of a Supplementary Planning 
Document to provide up-to-date detailed planning guidance relating to hot food takeaways.  
The Task & Finish Group Report is available online: 
http://www.moderngov.stoke.gov.uk/mgConvert2PDF.aspx?ID=19666 

 
3.4 In response to the Task & Finish Group recommendations, a draft SPD has been prepared 

by Stoke-on-Trent City Council.  A number of council departments have responsibilities 
relating to the opening and operating of takeaways and so internal discussion and 
consultation with has taken place with officers from the following departments throughout 
the drafting of the SPD.  

 
Internal Consultation: 

 Planning (Development Management) 

 Highways Development 

 Licensing 

 Public Protection (Environmental Health) 

 Healthy City Team 

 Health Improvement Team 
 

http://www.moderngov.stoke.gov.uk/mgConvert2PDF.aspx?ID=19666


3.5 Elected Members have also been consulted throughout the SPD preparation process.  
Detailed discussions relating to the individual principles contained within the SPD have 
been held with Members of the Development Management Policy Group (DMPG), which 
has responsibility for overseeing the development of the City Council’s planning policy 
framework; the same Members also sit on the Development Management Committee which 
has responsibility for planning application decisions. 

 
3.6 The draft SPD has also been subject to the City Council’s corporate reporting process.  This 

process resulted in consideration of the draft SPD by Cabinet on 25th April 2013 and 
approval was given for consultation to take place. 

 
3.7 In addition to the internal consultation process, outlined above, the following key external 

consultees have also been involved during the SPD preparation stage. 
 

External Consultation: 

 Staffordshire Police Architectural Liaison Officers 

 Secondary Schools Headteachers Forum 
 
3.8 The comments raised during this preliminary consultation stage have informed the content 

of the draft SPD.  A summary of the main issues raised and discussed during this 
preliminary consultation is set out below: 

 

 The principle of exclusion zones around secondary schools and suggested distances 
for these zones. 

 Appropriate concentrations of takeaways in primary and secondary retail frontages. 

 Consideration of economic factors, such as long term vacancy rates, job creation, etc. 

 Suggested closing hours of takeaways. 

 Differentiation of closing hours between local/neighbourhood centre, town centre and 
City Centre premises. 

 Consideration of issues raised by the Night Time Economy Task & Finish Group, in 
respect of City Centre premises. 

 Appropriate controls for the disposal of waste and litter. 

 Appropriate controls for extraction system. 

 The planning systems role in promoting healthy eating options. 
 
Formal Public Consultation 
 
3.4 Formal public consultation will take place for a 6 week period between 20th May and 1st 

July 20130, to accord with minimum standards for public consultation on planning 
documents, as set out within the City Council’s Statement of Community Involvement 
(SCI) and as required under the Town and Country Planning (Local Planning) (England) 
Regulations 2012.   

 
3.5 The following steps will also be taken to ensure public consultation on the draft SPD 

accords with the Councils SCI and the 2012 Regulations:  
 

 All relevant documents will be placed on the City Council’s dedicated Local 
Development Framework website: www.stoke.gov.uk/ldf   

 A press notice will be placed in the local paper on 23rd May 2013.   

http://www.stoke.gov.uk/ldf


 All individuals/organisations/groups listed on LDF database will be notified of the draft 
SPD and consultation. 

 All owners/operators of existing takeaways will be notified of the draft SPD and 
consultation. 

 All headteachers of Secondary Schools will be notified of the draft SPD and 
consultation. 

 Copies of the draft SPD will be made available at the Civic Centre offices and all 
Stoke-on-Trent libraries. 

 
 

4.0 Consultation Response Summary 
 
4.1 All representations and responses received during the formal public consultation period will 

inform any changes to the SPD before its adoption.  The Consultation Statement will be 
updated to include a summary of responses received and the City Council’s response to 
each of these, and will be produced and published alongside the final SPD before adoption.  

 
 
5.0  Next Steps 
 
5.1 The SPD will follow the corporate reporting process for adopting policy documents. 

Following on from this it will be adopted in line with the regulations.  Please tell us if you 
need this statement in large print, audio tape, computer disk or Braille contacting the council 
through the following ways: 

 
 Telephone: 01782 234567 
 Fax:  01782 232171 
 Minicom: 01782 232331 

Text:  07786 200700 
Email:  stoke.ldf@stoke.gov.uk 
 Website: www.stoke.gov.uk 
 

 
 
 

 
 

 
 
 

 
 
 
 
 
 
 
 
 

mailto:stoke.ldf@stoke.gov.uk
http://www.stoke.gov.uk/


Appendix 1 – Press Notice 
 

 
 

 
PLANNING & COMPULSORY PURCHASE ACT 2004 
TOWN AND COUNTRY PLANNING (LOCAL PLANNING) (ENGLAND) 
REGULATIONS 2012 

 
PUBLIC PARTICPATION 

 
 
Draft Hot Food Takeaway Supplementary Planning Document 

 
The Planning and Transportation Policy team at Stoke-on-Trent City Council are producing a 
supplementary planning document as part of Local Development Framework (LDF). The City 
Council is due to consult the public on the Draft Hot Food Takeaway Supplementary Planning 
Document.  
 
Copies of the Draft SPD document are available for inspection until Tuesday 9th July 2013 at:-  
 

 City Renewal Directorate, Stoke-on-Trent City Council, Civic Centre, Glebe Street, Stoke-
on-Trent, ST4 1HH, Monday to Thursday 8.45-17.00 and Friday 8.45 to 16.30 hours 

 
The document will also be available for inspection at libraries within the City of Stoke-on-Trent 
and at the City Council’s Planning Policy website at www.stoke.gov.uk/ldf  
 
It would be helpful if representations could be submitted electronically to the following e-mail 
address: stoke.ldf@stoke.gov.uk 
 
Paper copies of the representation form are also available and representations should be sent to 
the following address: 
 
Planning and Transportation Policy Team 
City Renewal Directorate 
Stoke-on-Trent City Council 
Civic Centre 
Glebe Street 
Stoke-on-Trent 
ST4 1HH 
 
Any representations you may wish to make must be received no later than 5.00pm on Tuesday 
9th July 2013. 
 
If you need any further assistance in completing the form a member of the Planning and 
Transportation Policy Team will be happy to help on (01782) 236153.

http://www.stoke.gov.uk/ldf
mailto:stoke.ldf@stoke.gov.uk


Appendix 2 – Consultation Letters/Emails 
 
 
A. GENERAL LDF CONSULTEES 
 
 
Dear Sir or Madam, 
 

Local Development Framework – Hot Food Takeaway  
Draft Supplementary Planning Document 

 
Public Participation 

 
 
The Planning and Transportation Policy team at Stoke-on-Trent City Council have prepared a 
Draft Hot Food Takeaway Supplementary Planning Document (SPD) for consultation purposes.  
 
The Draft SPD sets out key principles to guide future planning decisions relating to hot food 
takeaways.   Once adopted, this guidance will form part of the City Council’s Local Development 
Framework (LDF) and will become an important consideration when determining planning 
applications relating to hot food takeaways. 
 
The aim of public consultation in drafting the document is to ensure that views and comments can 
be taken into account at an early stage in developing the planning policy guidance.  All 
representations received during the consultation period will be considered by the City Council 
prior to amendments being proposed and agreed through the Councils decision making bodies.   
 
The Supplementary Planning Document will be subject to a six week period of consultation which 
will run from Tuesday 28th May 2013 to Tuesday 9th July 2013.  
 
The Draft SPD document and representation form are available online: www.stoke.gov.uk/ldf 
 
Copies of the document and representation form are also available from: 

 
City Renewal Directorate, Stoke-on-Trent City Council, Civic Centre, Glebe Street, Stoke-
on-Trent, ST4 1HH - Monday to Thursday 8.45-17.00 and Friday 8.45 to 16.30 hours 

 
The document will also be available for inspection at libraries within the City of Stoke-on-Trent 
until 9th July.  
 
Representations should, where possible, be sent by email to the following e-mail address: 
stoke.ldf@stoke.gov.uk. 
 
Representations can also be sent to the following address: 
 

Planning & Transportation Policy Team 
City Renewal Directorate 
Stoke-on-Trent City Council 
Civic Centre 
Glebe Street 
Stoke-on-Trent 

http://www.stoke.gov.uk/ldf
mailto:stoke.ldf@stoke.gov.uk


ST4 1HH 
 

Any representations you may wish to make must be received no later than 5.00pm on Tuesday 
9th July 2013.  It is possible that later comments may not be accepted.   
 
If you need any further assistance in completing the form a member of the Planning and 
Transportation Policy Team will be happy to help on (01782) 236153.  
 
Our records indicate you have previously requested to be involved in the formal consultation 

process on planning documents.  However if you do not wish to be kept on the mailing list and 

informed of future stages of preparation of the Local Development Framework, or if your contact 
details have changed, please let us know either by post at the above address or by e-mail to: 
stoke.ldf@stoke.gov.uk. 
 
 
Yours sincerely 

 
 
 
 
 
 

Joanne Tyzzer 
Assistant Director – Regeneration, Planning and Development 

mailto:stoke.ldf@stoke.gov.uk


 
B. EXISTING TAKEAWAY OWNERS/OPERATORS 
 
 
Dear Sir or Madam, 
 
 

Local Development Framework – Hot Food Takeaway  
Draft Supplementary Planning Document 

 
Public Participation 

 
 
As owner/operator of existing hot food takeaway premises within the city, we are writing to inform you 
that the Planning and Transportation Policy team at Stoke-on-Trent City Council have prepared draft 
planning guidance relating to hot food takeaways – the Hot Food Takeaway Supplementary Planning 
Document (SPD). 
 
The Draft SPD sets out key principles to guide future planning decisions relating to hot food 
takeaways.   Once adopted, this guidance will form part of the City Council’s Local Development 
Framework (LDF) and will become an important consideration when determining planning 
applications relating to hot food takeaways.  Please note, this guidance will only apply to future 
planning applications for hot food takeaways made after adoption of the SPD. 
 
The aim of public consultation in drafting the document is to ensure that views and comments can 
be taken into account at an early stage in developing the planning policy guidance.  All 
representations received during the consultation period will be considered by the City Council 
prior to amendments being proposed and agreed through the Councils decision making bodies.   
 
The Supplementary Planning Document will be subject to a six week period of consultation which 
will run from Tuesday 28th May 2013 to Tuesday 9th July 2013.  
 
The Draft SPD document and representation form are available online: www.stoke.gov.uk/ldf 
 
Copies of the document and representation form are also available from: 

 
City Renewal Directorate, Stoke-on-Trent City Council, Civic Centre, Glebe Street, Stoke-
on-Trent, ST4 1HH - Monday to Thursday 8.45-17.00 and Friday 8.45 to 16.30 hours 

 
The document will also be available for inspection at libraries within the City of Stoke-on-Trent 
until 9th July.  
 
Representations should, where possible, be sent by email to the following e-mail address: 
stoke.ldf@stoke.gov.uk. 
 
Representations can also be sent to the following address: 
 

Planning & Transportation Policy Team 
City Renewal Directorate 
Stoke-on-Trent City Council 
Civic Centre 

http://www.stoke.gov.uk/ldf
mailto:stoke.ldf@stoke.gov.uk


Glebe Street 
Stoke-on-Trent 
ST4 1HH 

 
Any representations you may wish to make must be received no later than 5.00pm on Tuesday 
9th July 2013.  It is possible that later comments may not be accepted.   
 
If you need any further assistance in completing the form a member of the Planning and 
Transportation Policy Team will be happy to help on (01782) 236153.  
 
 
Yours sincerely 

 
 
 
 
 
 

Joanne Tyzzer 
Assistant Director – Regeneration, Planning and Development 



C. HEADTEACHERS OF SECONDARY SCHOOLS 
 
 
Dear Headteacher, 
 

Local Development Framework – Hot Food Takeaway  
Draft Supplementary Planning Document 

 
Public Participation 

 
 
 
The Planning and Transportation Policy team at Stoke-on-Trent City Council have prepared a 
Draft Hot Food Takeaway Supplementary Planning Document (SPD) for consultation purposes.  
 
The Draft SPD sets out key principles to guide future planning decisions relating to hot food 
takeaways.   Once adopted, this guidance will form part of the City Council’s Local Development 
Framework (LDF) and will become an important consideration when determining planning 
applications relating to hot food takeaways. 
 
Preparation of the Draft SPD has involved a number of stakeholders likely to be affected by the 
guidance, including a discussion with the Headteachers Forum (SASCAL) in December 2012. 
 
The aim of public consultation in drafting the document is to ensure that views and comments can 
be taken into account at an early stage in developing the planning policy guidance.  All 
representations received during the consultation period will be considered by the City Council 
prior to amendments being proposed and agreed through the Councils decision making bodies.   
 
The Supplementary Planning Document will be subject to a six week period of consultation which 
will run from Tuesday 28th May 2013 to Tuesday 9th July 2013.  
 
The Draft SPD document and representation form are available online: www.stoke.gov.uk/ldf 
 
Copies of the document and representation form are also available from: 

 
City Renewal Directorate, Stoke-on-Trent City Council, Civic Centre, Glebe Street, Stoke-
on-Trent, ST4 1HH - Monday to Thursday 8.45-17.00 and Friday 8.45 to 16.30 hours 

 
The document will also be available for inspection at libraries within the City of Stoke-on-Trent 
until 9th July.  
 
Representations should, where possible, be sent by email to the following e-mail address: 
stoke.ldf@stoke.gov.uk. 
 
Representations can also be sent to the following address: 
 

Planning & Transportation Policy Team 
City Renewal Directorate 
Stoke-on-Trent City Council 
Civic Centre 
Glebe Street 

http://www.stoke.gov.uk/ldf
mailto:stoke.ldf@stoke.gov.uk


Stoke-on-Trent 
ST4 1HH 

 
Any representations you may wish to make must be received no later than 5.00pm on Friday 9th 
July 2013.  It is possible that later comments may not be accepted.   
 
If you need any further assistance in completing the form a member of the Planning and 
Transportation Policy Team will be happy to help on (01782) 236153. 
 
 
 
Yours sincerely 

 
 
 
 
 

 
Joanne Tyzzer 
Assistant Director – Regeneration, Planning and Development 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


